
HRMS Test Cases : Akshay and Maheshwari 

--Announcement should be in e-mail format (Department -> Subject-> Body of 

Announcement) 

 

 

 

--Apply Leave option should be there on employee portal also(right now it on HR only) for 

seamless access. 

--In individual Emp account details of that particular employee should autofill. 

--In HR portal there should have drop down list (Emp id |Emp Name) (same as CRM 

Quotation) 

--Emp Id should be before Emp Name. 

-- Designation and Department tabs should autofill. 

--There should be attachment option of upload file. (in case leave applied through email) 

--Remove Employee Details headline in below Leave Details. 



 

 

 

--Employee Signature should be removed. 

--There should be validation at Contact No.(10 digits only) 

--Emp Id, Contact No, Leave Details, Leave type, Reason, Work hand over to fields should be 

made mandatory. 

--Leave should be applied prior 2 working days. (2 Days before Leave From). HR should have 

authority to change this rule in case of emergency (Extraordinary circumstances). 

--HR should able to fill details of Leave application submitted through other means.] 

 



 

 

--Give check box at before employee Declaration. 

--Remove ‘For Official work’ 

--‘Submit button’ instead of ‘save changes’ 

 



  

--Leave form should be first submitted to reporting manager if manager approves then it 

should reflect to HR portal. 

--In case of  

 

DashBoard of HR portal : 

--Remove Department Members tab—replace it with “On probation employees”(we have 

3 months of probation so HR should get notification before one week of probation ending). 

--( photo ) > Good Morning !! Maheshwari (this good morning should be dynamic.) 

--“Dashboard” should be renamed as “HOME” 

--“HRMS ” renamed as “Employee Overview”. 

 



 

 

--Here Leave, Assign Assets, Shifts should be in different tabs like Dashboard, HRMS and 

Attendance. 

 

 

 



--here tabs should be – Total Employee, On Role Employee, On Probation Employee. (These 

tabs should clickable and dynamic to changes). 

--Here search box of “Search by Name” should be drop down list box of Emp id | Emp 

Name. (just like CRM) 

-- In Excel Export tab, all text details should be backed up from database. (Everything 

entered in Add Employee). 

 

--Here Designation, and Department columns should be with proper name instead of 

number. 

--Instead of Sr.no there should be Employee Id. 

--Date of Joining column to be added. 

--Most recent (onboard) employee should be top. (Heading row should be dynamic (Emp Id 

–most recent<>last)(name alphabetically)) 

 

--Status icon design should be following (In case of activating and Inactivating there should 

be pop-up of confirmation) 



 

 

--  Edit icon on HR portal should be following: 

 

- Remove boxes of Roles. 

 

 

##Add Employee Section : 

--For mandatory fields there should be asterisk mark(*). 



 

--Address section: Remove “duration of stay” and add check box in current “Same as 

permanent” if its checked then Permanent Address should autofill. 

 

 

 

 



--Employee Id should be on top before Emp Dept. 

--Emp id should be primary key (unique). 

--There should be employee designation and sub designation. 

-- Reporting Manager Name should be autofill as per Department. (If I am adding BDE then I 

I’ll select Sales dept then as Reporting Manager there should be BDM names only in drop 

down.) 

 

- (+) button in above, should be removed instead adding department and designation 

should be placed below employee as shown in below screenshot. 

 



 In Designation dashboard : functions should be there as shown below : 

 
 

--Department Dashboard should be same as above (with Functionalities). 

 

Shifts : 

 Add Shift (should function like below)  

 Shift assigning should be not just department wise but also employee wise. 

 



Assign Shift: 

 

Attendance : 

 List View: 

 

 Calender View : 

 



 Attendance Table View of Month with all employees. (Here If I click on hrs then I 

should get report of daily worked hrs report) 

 Here above, in right corner, there shold be option of filter where I can filter 

employees based on department and designation. 

 

Holiday Dashboard :-- 

 

 Add Holiday option  



 
 

 Holiday in Calendar Month View  

 
 Holiday in List View (Week) attendance 



 

 

Leaves Dashboard : 

 

 Leave Filter 



 

 Leave for each employee: 

 
 New Leave Type –Add New Leave 



 

 Leave Settings 

 
 


