
Test Cases of HRMS Akshay and Maheshwari 

Exit Formalities : 

--tab should locate here 

 

--In this tab I want Resignation Form and it should also appear in employee log-in. 

 

--In above screenshot, 

--Employee Id, Reporting Manager, Department should autofill 

--Remove Status of employee 

--Date of relieving should be calculated automatically based on HR policy(date of 

joining) 



For example, If employment is of 3 months(under probation) then notice period is 14 

days and remaining paid leaves are 6 (then consider30% paid leaves =2 leaves) hence his 

Date of relieving is 12days after resign. 

--Here, In Reason for resignation part, there should be email format—Heading and 

body (same as announcement format) 

-- When he/she submit resignation, then there should be automatic email send to 

reporting manager, HR, and self email-id(from which he logged in). 

--On HR Dashboard—there should a card in Home tab, Resignation Approval 

--There should be 3 options(for HR)—Approve, Reject, On hold(till he is on hold his 

employment should be calculated). 

 

 

--In Employee Overview-employee section, there should be provision for exit formalities. 



 

In exit formalities, Date of resignation, date of relieve, Asset removal(list should be 

displayed here), signed exit letter and FNF(Full and Final settlement details)—here there 

should be 2 options of Hold Salary and Release Salary.  

 

Performance Management (in left tabs in HR portal above Exit Formalities) 

(1)Feed Back form: 

There should be feedback form at end of probation and  every 6 months (editable 

in master) after Date of Joining(DOJ). 

Feedback to be collected from:- 

1.HR 

2.Reporting Manager 

 There should be editing provision for these forms in superadmin. 

 These reports should be stored in central database for reference and 

reporting. 

(2)Salary Appraisal 

There should a salary appraisal request form for each employee as well as in HR 

portal. 

--Here employees can fill up form to request for a salary appraisal. 

--salary appraisal form(Maheshwari) 

--Salary appraisal should be reflected to employee portal. 



 

--Reporting Manager Feedback 

 

--HR Feedback form 



 

--Appraisal Form for Employee 

 


