HR Payroll Module
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Payroll

B. Salary details

1. Basic details should be auto calculated — Also add a column of % after calculation type.

Payroll Setup - Dashboard

Ameer Shah (1000)

Analyst

ameershahsaa@zykersa.com
O 1234128212
L, Male

E 01 Jan 2

] 01 Jan 2025 (D

£ Finance

7 Organization Address
P Kuwait

=1 Permanent

Unlimited Contract

- Basic — 50% of CTC - (cannot be 0)
- HRA - cannot be more than 40 % - (cannot be 0)
- CCA — Remaining amount after calculating HRA and Basic - (cannot be 0)
- Other allowance — (can be 0)
- Incentives - (can be 0)

2. This details will be filled at the time of onboarding in payroll section

ZylkerCorp~ | A% O §

Paymaent Information

ameer shah@zylkermail.com

12, King Abdulaziz Sireet

#-Faisaliah District

Rlyadh Ar Riyad - 11564

12, King Abdulaziz Straet

#l-Faisaliah District

Riyadh Ar Riyad Saudi Arabis - 11564

Chegue

Add -

Initiate Exit Process




Payroll Q~ Search Employee Zylkerksa ~ &

@ Dashboard Ameer Shah's Profile
Employees —~ — ~
&) W &)
Pay Runs Basic Details Salary Details Personal Details ~ Payment Information Documents
Revisions Approval
SALARY COMPONENTS CALCULATION TYPE MONTHLY AMOUNT ANNUAL AMOUNT
ving Earnings
) Documents
@ Reports Basic Fixed amount 10000.00 120000
Housing Allowance Fixed amount 500.00 6000
Cost of Living Allowance Fixed amount 500.00 6000
Ghildren Social Allowance Fixed amount 0.00 0
Other Allowance Fixed amount 500.00 6000
Total Gross Pay SAR 11500 SAR 138000

ind Continue Cancel

3. Payment information —
- it should reflect the bank details, where salary will be credited. (Bank holder name, Bank name, Ifsc code,
Account number, Pan Number)

Ameer Shah's Profile

) G [ ]

How would you like to pay this employee?*

Manual Bank Transfer
2d Wog ous t ymen W ur ba

[S] Cheque &

Cash




C. Pay slip Same as employee payroll portal.

- Should be auto generated once payment is done

Payslip For the month ©

EMPLOYEE PAY SUMMARY

‘ ReachOut Media Tech Pvt. Ltd.

Employee Name : Bhushan Dhake

Designation  : Digital Marketing Manager

Date of Joining : 30-Jan-2025

February 2025

Employee Net Pay
Rs : 38655:00
Paid Days :28 | LOP Days :0

Pay Period : 28 Days

Pay Date :

EARNINGS AMOUNT YTD DEDUCTIONS AMOUNT YTD

Basic 18,250.00 18,250.00| Professional Tax 200.00 200.00

House Rent Allowance 10,850.00 10,850.00

CC Allowance 7,300.00 7,300.00

Adjustment If Any 2,355.00 2,355.00

Gross Earning 38,855.00 38,855.00| Total Deduction 200.00 200.00

NET PAY AMOUNT

Gross Earning 38,855.00

Total Deductions 200.00
Total Payble 38,656.00

Total Net Payable Rs-38655/- (Thirty Eight Thousand Six Hundred Fifty Five)

**Total Met Payable = Gross Earnings - Total Deductions

This document is systam gensratad , therefors a sigrature is not reguired

D. Loan

Show table as below — add Date/Month/Year

EPLOYER MR

Ibrakim (1003

STATUS

AN NN T

SART0.000.CO

AAATURT R PRI

SARD 00

RERAMBIRG AMOURT

SAR10, 000 .00



- Employee name
- Previous salay

- Approval Status of Reporting manager and HR

- Remark if any

3. Salary appraisal — When approved from HRMS should reflect in Salary appraisal section —

**Below mention image should have only above mention content

**Should be updated month wise

All Revisions -

nth Salnct an Employes

EMPLOYEE NAME REVISION TYRE EFFECTIVE FAOM

Flat Amount February, 2025

arahim Alfagieh (1003 Flat Amount February, 2025

BAYOLT MONTH STATUS

Mar 2025

Mar 2025

+ Revise Salary = Send Revision Letlers

PREVIOUS Py

SAR110,400.00

SARZ,427,600.00

If we click in the name on the above image it should redirect to below mention image —

** Show Previous salary Details
** Payout preference - (Rename as salary revision)

** Add Salary revision %

&

BEVISED PRY

SARTI0,400.00

SAR2,427,600.00

** Once submitted the old salay str will change to new salary str automatically from the month of Payout.

Salary Revision for Ameer Shah

SAR138,000.00

SAR11,500.00

SALARY COMPONENTS

Earnings

Basic

Housing Allowance

Cost of Living Allowance

Children Social Allowance

Other Allowance

Total Gross Pay

Payout Preferences *

Revised Salary effective from

Payout Month

Previous Monthly &

CALCULATION TYPE

Fixed amount

Fined amount

Fixed amount

Fixed amount

Fixed amount

Feb 2025

Mar 2025

MONTHLY AMOUNT

15000.00

750,00

750,00

750,00

SAR 17250

ANNUAL AMOUNT

180000

2000

2000

9000

SAR 207000

Mote: Zoho Payroll will automatically calculate any arrears in the salary and process them in the payout month, eliminating the need for

manually adding arrear components.

e



4. Loan

- Show for all employee

- add Date/Month/Year

- Filter department wise, Yearly, Monthly

All Loans -

EMPLOYER HAME

Ibeskim 110050

5. Reports —

A. Payroll Overview — Show monthly Register

0

Fab

NAME

Saud|

Abdul Kader Xara

Hashem Elalien

Hasham Elalisn

Iorahim Alfageeh

Mohammad Abbas U...

Abdul Kader Kara

Iorahim Alfagieh

Mohammad Abbas U...

Abdul Kader Xars

Hashem Elalien

Inciude Employee Details

BASIC

SARIZ,

SAR10,000.00

SAR10,000.00

SAR10,000.00

SAR10,000.00

SARS50,000.00

SAR10,000.00

SARS0,000.00

SAR10,000.00

SAR10,000.00

Car Loan

STATLS

Zylker Industries

Employees’ Salary Register for February, 2025

HOUSING

ALLOWANCE

SAR1,000.00

SAR10,000.00

SAR20,000.00

SAR20,000.00

SAR30,000.00

SAR10,000.00

SAR10,000.00

SAR30,000.00

SAR10,000.00

SAR10,000.00

$ARZ0,000.00

EARNINGS

COST OF UVING

ALLOWANCE

S4R1,000.00

SAR0.00

SAR0.00

SAR0.00

SAR0.00

SAR0.00

SAR0.00

SARD.00

SARD.00

SARD.00

SARD 00

CHILDREN
SOCIAL
ALLOWANCE

SAR0.00

SAR0.00

SARD.00

SAR0.00

SARD.00

SAR10,000.00

SARD.00

SAR0D.00

SAR10,000.00

SARD.00

SARD 00

OTHER
ALLOWANCE

SARD.00

SAR10,000.00

SAR30,000.00

SAR30,000.00

SAR10,000.00

SAR20,000.00

SAR30,000.00

SARZ:

00000

LN AMOUNT

SART0.000.00

GROSS PAY

SAR14,000.00

SAR00,000.00

SARS0,000.00

SAR!

3,000.00

SAR00.000.

SARS0,000 00

SARS0,000.00

MMATUNT BEPMID

SARI OO

GENERAL
ORGANZATION
FOR SOCIAL
INSURANGE

SARL170.00

SAR0.00

SAR0.00

SARD.00

SARD.00

SAR4,050.00

SAR0.00

SARD.00

SAR4 050.00

SARD .00

SARD 00O

REMMIING AMOUNT

SARI0, 00000

Exportas = X

GOS! SANED

SAR0.00

SAR0.00

SARD.00

SARD.0O

SARAS0.00

SARD.00

SARD.00

SAR450.00

SARD.00

SARD GO



b. LOP Summary

S
LOP Summary
The Loss of Pay (LOP) Summary provides valuable insights into instances of employees experiencing a loss of pay. Key 3
columns include Employee Name, LOP Days, LOP Reversal Days, and Actual LOP Days. This report helps you track and L
manage instances where employees have experienced a loss of pay. v
S
= E] This Year - [E¥ Customize Report Expart as ~ x A
Zyinker Industries
LOP Summary
01 Jan 2025 to 31 Dec 2025
EMPLOYEE MAME LCP DAYS LOP ADJUSTMENT DAYS ACTUAL LOP DAYS
Ieahim ] o w0
Abdul Kader Kara 4] 0 w
Hasham Elalieh 10 o 10
Hasham Elalish 10 o w
Total Days 40.00 40,00
C. Variable Pay Earnings Report (Incentive, Allowance, Salary appraisal)
[ This Year - Eaming:  Borws v Inchade Month wisa breakup % Customize Repart Export as ~ *

EMPLOYEE 1D EMPLOYEE NAME

w

Hasham Elaliah
Ibrahim Asgieh

Mohammad Abbas Uddin
Siraj Ahamad

JANUARY 2025

SARD.0G

SARD.O0

SARG.OG

SARDOO

FERRUARY 2025

SARD.OO

SARDOO

SARD.OG

SARD.00

Zylker Industries

Variable Pay Earnings Report - Bonus

MARCH 2025
SARISD 000,00

SARZD.000.00

SARSD,000.00

SAR220,00000

o1 Ja

APRIL 2025

SARD.OO

SARDOO

SARDLOO

SARD.00

a1

MAY 2075

SARD.00

EARD.O0D

SaRD.O0

SARO.00

JUME 2025

SAR0.DO

SAR0.0D

SARO.OD

SARD.OD

JULY 028 AUGUST 2025
SARDOQ SARDOO

SARDOO SARD.OO

SARDLOG SARG.OO

SARD.00 SARD.00

SEPTEMBER 2025 OCTORER 2025 NOWEMBER 2005 DECEMBER 2025

SARD.00

SARQ.00

SARD.00

SARDOD

SHRD.00

SARO.0D

SARD.O0

SARDOO

SAROD.DD

SARD.0D

SARD.00

SARD.OD

SARD.0Q

SARD.OD

SAR0O0

SARQ.00



